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I Have Never Done Anything Like This Before
Dear Kathy,

I am your neighbor, Mary, and I live at 12900 Willow Creek Road.  My family and I have been living in your neighborhood for six years.  We have loved living here and now we are moving.

You will notice a For Sale sign go up next week.  We have chosen Ralph Williams at U.S. Home and Realty to represent us in the sale of our home. 

The reason I am writing you is to make sure you are the first to know that we are selling our home.  If you have any friends, family members or perhaps coworkers who would like to live in your neighborhood, you might want to tell them about our house.

Wouldn’t it be nice if you could pick your next neighbor?

Here is a phone number your friends can call: 800-555-5555, ext. 1234.  When they call they will listen to a free recorded message that provides all the information on our home – and the best part is that they can call 24 hours a day, seven days a week. 

You can also call 800-555-5555, ext. 1234 anytime and listen to the message.  When we find a new owner I will write you again and give you all the details!

Respectfully,

(Mary's Signature)
Mary Anderson
